How to Make Columns



Appendix & Black Death Survey
Flease answer the following gussfions with the best possible answar.

Black Death invades the:
O Circulatory system
O Metwous systemn

O Imrune system

Bleck Death Liely became aiuman s T'hjg document is actually two
0 hmme i pages, typed. | want to turn it
O Cloze contact with hirds intO a page, With tWO C0|umnsl

Black Death is a:

O EBactenial dizease

O Wiral dizease

Please answer the next guestions by circling “T" or "F7 o indicate a true or fialse statement
T/F EBlack Death has more than one form.

T/F hereis acure for Black Death.

T/F One form of Black Death can be transmitted through the air from one person to another.

T/F There iz a vaccine for Black Death
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ack Death likely became a human diseaze from:

Then, go to Format and select Columns
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Plagre answer the next GlasHans by circling “T" ar to indicate o true oF -L:- 2 Slatement

Black Death has more than one form.

here 1z a cure for Black Death.

One form of Black Death can he transmitted through the air from one person to another,



This Dialogue box will appear.
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Apphyto;  [Selected sections Note several things:

1. Number of columns is 1.
2. Width is 6.5”

3. The Preview shows only 1 column.



Because | want 2 columns, | could
either click this button or change this
to 2. Both actions do the same thing.
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Il has more than one form.

[T sStart new column

Note several things:

1. Widthis 3”

2. Spacing is 0.5”
3. The Preview shows 2 columns.

Note: You can change the Width or
Spacing by using the up/down

arrow keys.



Black Death likely hecame a human dis

acle Dreath has more than one form.

here 15 a cure for Black Death
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