
How to Insert My Photo 

(or CG)  into My 

Document

Office 2007



First open the 

document into which 

you want to insert a 

picture.  Then locate 

your picture.

How to I locate my 

picture?

Go to Insert, then cick 

on this icon, called 

Picture.



This Dialogue Box appears.

My picture is located on Disk 

A, so I need to select that disk 

here.



Okay, I clicked on the photo in 

the top left corner (see how it is 

highlighted?).

Next either click 

on the photo 

again or click on 

Insert.



Done!

We need to word wrap this photo.  

Go to the tutorial that shows how 

next.


