How to change the Line Spacing
to a Default of 1
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| Line Spacing Options... |
Add Space Before Paragraph
Add Space After Paragraph

the Paragraph option on the Home menu.

Okay, begin by clicking on the Line Spacing option (located at

Then select the “Line Spacing Options” located there.

Only perform this tutorial if 2 Fir
you are interested in || e Re
changing the default for ALL -« *
your documents to a line

spacing of 1, rather than the
1.15 that is the current
default.
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This dialog box will appear
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Change TWO things here:
|

Single . . .
1) Set the Line spacing to Single
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Then click on the Default button.
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This new dialog box will
appear, asking if you want to
change the default.

Click on Yes. Done.



